Letter to the Editor Format

· Use block style (that means don’t indent each new paragraph)

· Develop your argument using short paragraphs

· Use specific proof with explanation to support your opinion

· Use persuasive language

· Proofread like your argument (and success on this assignment) depends on it!

· Set up your page as follows (remember – this formatting should be exact down to EVERY detail)

	Your complete name

House Number and Street Name

City, State

Zip Code

Country

Full Date formatted like this: 29 October 2010

Name of Recipient (Editor)

Title of Recipient

Building Number and Street Name

City, State

Zip Code

Country

Salutation (e.g. Dear so-and-so...)

Start with a short paragraph including your purpose in writing.  Keep it brief.  End this paragraph with a strong argument (thesis).

Next, develop support.  In this paragraph, support should fit nicely with your choice of ETHOS (an appeal to someone’s credit or authority), PATHOS (an appeal to your audience’s emotions), or LOGOS (an appeal to your reader’s logic).  Use specific examples from the text and strong language – don’t be wishy-washy.  In order to be convincing and to be published in the paper, you must be grammatically correct.  Proofread several times.

Develop your main thesis.  In this paragraph, however, use another tool of rhetoric (ETHOS, PATHOS, or LOGOS).  Paragraphs in letters to the editor aren’t developed like “hamburger” paragraphs, so short ones are okay.  What matters is that each argument is convincing through RHETORIC and PROOF.  

Here, use your last and most persuasive tool of rhetoric (ETHOS, PATHOS, or LOGOS).  Remember that each paragraph is single-spaced.  Include an extra space between paragraphs, proving that letters to the editor are formatted differently than a typical MLA essay style paper.  Use Times New Roman, 12 point font, though.

Close your letter with a CALL TO ACTION.  This short paragraph should restate your character’s primary concern and argument and ask readers to believe or do something.  They should feel inspired.

End off cleverly (ie. Most sincerely...) and leave 5 spaces.

Your name.  Don’t forget to sign above.  




